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A co-operative education (co-op) course must be based on a related course(s) from an Ontario 

curriculum policy document in which the student is enrolled or which he/she has successfully 

completed. The co-operative education course and the related course(s) together constitute a 

student’s co-operative education program, designed to suit the student’s strengths, interests, 

and needs and to enhance the student’s preparation for the future. 

 

Co-op courses include a classroom component, comprising pre-placement and integration 

activities, and a placement component. Students earn co-op credits by integrating classroom 

theory with planned learning experiences in the community to achieve learning based on the 

curriculum expectations of the related course. Placements should provide students with 

challenging opportunities to apply and extend the knowledge, and practice and refine the skills, 

acquired in the related course and to demonstrate achievement of placement expectations that 

reflect current workplace practices and standards. 

(Source: Curriculum Document) 

Additional Notes: 

Co-op is a very unique educational experience and it is not necessarily like other high school 

classes that you have taken in the past.  It is very important to realize that your co-op 

experience is individually suited to your needs; this means that each student will have a 

Personalized Placement Learning Plan.  Therefore, your workload may not be exactly the same 

as your peer.   

 

**It’s important that you understand that you will receive one mark for your co-op credit(s).  If 

you fail to complete the assignments, weekly paperwork, or apply yourself at your placement, 

you will put your credits in jeopardy (1-4 credits). 

Be sure to discuss any issues with your Co-operative Education Teacher.   

Additional information can be found at http://vcicoop.weebly.com or by contacting: 

Mrs. Whinfield 

trena.whinfield@ucdsb.on.ca 

613-678-2023 ext 4315 

 



30% Culminating Activity – more information to follow 

70% Term 

Knowledge and Understanding (10%): Emphasizes the ability to recall factual information, 

recognize fundamental concepts and the foundational skills of the subject or discipline. 

o Work Education Agreement, signed by parents and returned 

o Participation form, signed by parents and returned (if required) 

o Statement of Understanding, signed and returned 

o WHMIS certification 

o Ontario Skills Passport assignment 

o Career Cruising assignment 

Thinking and Inquiry (15%): Emphasizes the thinking skills used in the thinking processes to 

demonstrate the student’s understanding of information they have processed. 

o Work Ethics assignment 

o Cover Letter assignment 

o Resumé assignment 

o Task Sheets (5) 

o Confidentiality Form and assignment  

o Unions assignment 

o Financial Literacy assignment 

o Workplace Safety Orientation assignment 

Communication (20%): Emphasizes the clear, precise, and visual language to communicate the 

student’s understanding of information and ideas. 

• Regular contact with teacher (incl phone, fax, email, text, in-school days); you need to 

let your teacher know if you are having any issues at your work placement and you need 

to notify your teacher (by your start time) for any day that you are not at your 

placement (for any reason, other than a snow day) 

• Weekly log sheets (completed and submitted as described in class) 

• Weekly journals (completed and submitted as described in class) 

Application (25%): Emphasizes the application and integration of knowledge, skills, processes, 

and techniques to produce evidence of the student’s understanding. 

• Work place experience  


